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Introduction

Introduction

Each year schools are required to submit teacher assessments and test results for pupils at
the end of their key stages 1 and 2, the Early Years Foundation Stage (EYFS) and the
Phonics Screening Check

This process can be managed through the key stage wizards in SIMS, ensuring that this
important data is maintained within SIMS and that an accurate picture of a pupil’s statutory
assessment record is compiled.

The handbook will cover:

importing key stage wizards

setting up the wizards with appropriate pupils

using the various marksheets available to record the teacher assessments (TAS)
recording test results

using additional features on these marksheets

producing standard key stage reports for parents

exporting the results

Introduction
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Importing all Key Stage Wizards

Introduction

The 2023 key stage resources formed part of the spring software release. These resources
can be imported in bulk using the automated Import Assessment Manager Resources
process.

Ensuring the Spring 2023 Release has been Applied

Before continuing with this process, SIMS should be upgraded to version 7.210 or higher.

To check which version is currently installed, select Help | About SIMS.net on the menu bar.
If the correct version is not being used, you will need to contact your local support team.

The Import Assessment Manager Resources process screen is initiated when you first enter
the assessment area.

1. Select Focus | Assessment | Marksheet Entry.

sins| Import Assessment Manager Resources L-

There are new/updated Azzessment Manager Resources available for import. Do you wish to update your system 7

A Please note that this may take some time Do not close SIMS until this import process is complete.

+ , Using some areas of SIMS during import may cause a system crash.

The Mew Curriculum Programme of Study screen relies on resources being present in the local SIMS System

we therefore strangly recommend updating y AMPARK resources via this auto import routine. If you

choose not to impart these resources you may find that some features are not present and you will subseguently have
to manually import the missing files. Flease choose the ‘yes’ option to automatically update AMPARK resources.

W AMPARK Resources

Tracking Templates and Grids

[#l Programme of Study Tracking Resources

| Yes | | Remind me later |

2. Ensure at least the AMPARK Resources box is ticked and select Yes. This will ensure
the 2023 wizards and templates are available for import into SIMS.

NOTE: If you choose to import all resources available please be aware that the process may
take some time to complete.

3. On completion, an Activity Log is displayed. Use the scroll bar to check the import and
click Close. You can also print and save the log for reference.

4. Close the screen.

Importing the Wizards

If the process to automatically import the AMPARK resources was not initiated, then the
import will need to be completed manually for each key stage wizard one at a time.

For example, at the time of checking the EYFS wizard failed to import. We, therefore, need to
complete the following process.

1. Select Routines | Data in | Assessment | Import.
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2. Click field browser.
3. Navigate to the AMPA folder.

NOTE: The precise location of the AMPA folder varies from School to School. If SIMS is
installed locally it is usually C:\Program Files\SIMS\SIMS.net\AMPA or C:\Program Files
x86\SIMS\SIMS.net\AMPA. In ESS SIMS’ Connected it is S:\SIMS\AMPA.

4. Double-click the England Primary (and Middle Deemed Primary) folder.

M < | Ampa - [} x
Home Share View o

) New item ~
N &% cut =] x !ﬁ T New item ﬂ open - [ selectal
LIJ J W.] Copy path « Edit

7 ] Easy access ~ Select none
Pinto Quick Copy Paste _ Move Copy Delete Rename  New Properties
access - : b tor  to~ - folder M

EF invert selection

Clipboard Organize New Open Select
« v 4 <« Windows (C:) > ProgramFiles > SIMS > SIMS net > Ampa ~ |0 Search Ampa e
~
Common Files ~ [ Name Date modified Type Size
Dalby Assessment Manager 10/11/2017 1559 File folder
FileZilla FTP Client England Primary (and Middle Deemed.. 10/11/2017 1559 File folder
HP England Secondary (and Middle Dee..  10/11/2017 1559 File folder

Select Assessment Manager and click Open.

Highlight EYFS Revised Profile Wizard 2023.

Click Open.

Ensure you have the Overwrite with Default Values box checked.

© 0 N o v

Select Finish and Yes to proceed with the import.

10. On completion, an Activity Log similar to the graphic below is displayed. Use the scroll
bar to check the import and click Close. You can also print and save the log for
reference.

& Print [ Save

Activity
\Aspect: EYF GLD MAT Pts A
\Aspect: EYF GLD MAT Achieved
\Aspect: EYF GLD Pts

iAspect: EYF GLD Achieved

\Aspect: EYF Total Pts

Aspect: EYF Expectedin all 17 ELGs

The following Template(s) were successfully imported:
Template: EYFS Revised Profile 2022
Template: EYFS Revised Profile GLD 2022

The following Result Set(s) were successfully imported
ResultSet: Early Years Foundation Stage
Result Set: School Assessment - EYFS

The following Individual Report(s) were successfully imported
IndividualReport: EYFS Revised Profile Pupil Report 2022
IndividualReport: EYFS Revised Profile School Report 2022

The following Wizard(s) were successfully imported:
\Wizard: EYFS Revised Profile Wizard 2022 v

Close

NOTE: You would need to repeat the above process for each key stage wizard as required.
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Processing the Early Years
Foundation Stage Profile
Assessments

Introduction

This covers the process from beginning to end for the early years’ foundation stage, including
entering results, printing the reports and exporting the results.

SIMS contains key stage wizards that enable schools to enter their key stage results onto
marksheets to:

record and save each pupil’s attainment at the end of each key stage
export results to the LA and other schools via a CTF

use the results as part of a tracking system within SIMS Assessment
produce individual reports for each pupil showing their key stage results
upload copies of these reports to the document server

print comparative reports for parents.

Using the Early Years Foundation Stage Wizards

The EYFS profile wizard enables you to enter results for each assessment section of the
foundation stage profile. It is recommended that schools use this wizard to enter results.

Select Tools | Performance | Assessment | Wizard Manager.

1. Leave the filter on Incomplete and click the wizard which is going to be worked on —in

this case EYFS Revised Profile Wizard 2023.

2. Click Next.
3. From the Select Group screen, click the browser to display the Group Selector dialog.
1  Browser
< Back Next > Finish [ Cancel |

5. Click the + icon next to Year Group and select Year R or + next to User Defined

Groups to select the user defined group that was created earlier and click Apply. This
places the group on the Select Group screen.

Processing the Early Years Foundation Stage Profile Assessments
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== Group Selector ? x

Select the effective Group date

From | (B To i 0| [B Refresh

+1- National Cumculum Year ~
Exam Season Candidates
Agsessment User Defined
+- Ethnicity
1 Home Language
House
New Intake Group
%] Registration Group
= Year Group
Al Year Groups
Year 1
Year 2
Year 3
Year 4
Year 5
Year &
Year N2
Year R
Year N1
+- Soecial Needs i

Apply Clear Salection Cancel

6. Click Next.

== \Wizard - EYFS Profile Wizard 7 =
Select Group

Year R L

7. There are two marksheets available, as shown in the graphic displayed below. The
EYFS Revised Profile 2023 and EYFS Revised Profile Good Level Development 2023.
The second marksheet will show data entered within the EYFS Revised Profile 2023 and
use this data to calculate a good level of development within the EYFS profile.

Marksheets
Filter:  |incomplete v Please select a Marksheet and click on the pencil to enter/edit data
Template Group Last Used Complete
EYFS Revised Profile i Year R O
EYFS Revised Profile GLD § Year R 0

Processing the Early Years Foundation Stage Profile Assessments 5
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Results Entry

1. Either double-click the EYFS Revised Profile 2023 marksheet or highlight the marksheet
and click Edit Marksheet (pencil icon).

A marksheet with the year R pupils is displayed and columns relating to the seventeen
assessments that need to be entered.

Marksheets
Filter:  |Incomplete v Please select a Marksheet and click on the pencil to enter/edit data
Template Group Last Used Complete
EYFS Revised Profile Year R O
EYFS Revised Profile GLD Year R O

<Back Next > o Cancel

2 Markshoet

Result Dae B | Group Membership Dste B G Refresh () Summary 32 Norow @ Zcom XEReves! [ Freeze Addisioral Student Cobumng

Group Filter

are
EYFS

o s Boh svout

rave

toachgo,

et - EYFS
pomeont - EYFS

tos

ool Agnseement - EYFS
g Sppace Meamire
ool Asessemen - EYFS

£ Soll-conldence
£ School Asmmazment - EYFS

2. Type either one of the following grades: 2 (Expected), 1 (Emerging) or A (Unable to
access or exempt) for each pupil in the appropriate white cells.

3. A quicker method of entering grade results is to right-click in the first cell and Select
Grade for Cell from the drop-down list, as shown in the graphic displayed below. Drag
the View Select Grade dialog box so that this can be viewed with the pupils’ names and
the Result column. Double-clicking the result for the first pupil places that result on the
marksheet and moves to the next pupil. Click Close to close the dialog box and return to
the marksheet when complete.

Processing the Early Years Foundation Stage Profile Assessments 6



Unable to assess, or exemption applies

Description
Expected
Emerging

Select Grade for cument cell

Grade

e

Close

Skip

§4AJ - lUaWSSaSSY [00LRg
PISPUR 3 1y 'UOKI {0D

_ | Apply & Next

Key Stage Entry Explained

peug Beg

S\ - |UlUSEREEY |001DS
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SA3 - uelussessy 0OIPS
sieualeyy - Bunea dx3

S:4A7 - uelSSeSSY PO
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S\ - |UsLISSNSEY |00IPS
Swiog) aamng ajdoad |1
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uonenBay-Jes 1154
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Ok
Ok
Ok
Ok
Ok

BHANDARI, Fircz
BLAKEMORE. Vincent
BOCETTI, Mateo

BORDET, Petra

ACKTON, Simon
ANDREWS, Meili
ANDREWS, Melissa

ABBAS, Latif

Once all these columns are completed click Save. The columns with f in their header

will be completed.
The Data Check column is used to check that there is an entry for each area for each

pupil.
Make sure that levels are entered for all pupils.

4. Each of the white columns without f enables the entry of the EYFS level (2, 1 or A as
described earlier).

5.
6.
7.

Entry and colour red, as shown in the graphic displayed below.
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sjuspng

8. Where a missing result is found, the Data Check column will return a value of Missing

Ok

To correct a result (even if the result has been saved) just overtype with the correct
number and click Save again so that the calculations are based on the most recent

result.
10. Close the marksheet to go back to the EYFS wizard.

T
o
5o
| E
5|2
AL
(78 !
£ E
ME

= =

Q

BOCETTI, Mateo
BORDET. Petra

Processing the Early Years Foundation Stage Profile Assessments
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Calculating a Good Level of Development (GLD)

Using the data entered as the end of foundation stage attainment, the next marksheet —
EYFS Revised Profile Good Level Development 2023 will calculate the GLD.

1. Either double-click the EYFS Revised Profile Good Level Development 2023 marksheet
or highlight the marksheet and click Edit Marksheet (pencil icon).

2. The marksheet will display the results entered on the previous marksheet for each area
of learning.

3. Click Calculate. The marksheet will display as per the graphic below.

% & _&% & & & & & & & & & & & & & & & & g5 & & & & &
223 2 '§E 2 2 ] -] -] -] -] -] -] -] 3 3 3 3 3 3 gX 3 3 3 3 3
t5| 5|f5| 5| 5|B5| 5|%5|98| E| 5| 5| 5| 5| 5|55 5| &5 3595 35| Ts|2s 5| gs
S5| 5|35 | 55|53 | 28| 5| 25| 25| w5 55| 5| 5|_5| 3| 55| gs| 5| 85|23 /25 S5 55| 3| 2%
3o o | a2 | == 2| 5= - | =5 | W =| §=| 2= = = =l o= = =| s | 2| 5= = =2 = =
=5 S| 5| 25| 25| £5 §§ BE|SE| 28| ZE| £t 5 EE EIZE 2% E|SE|3E| SE|=E| 55 s =5
<8 28| %8| 28| =8| €8 8| 28| 28| 58| 88| 838 5| 85| .8 88 58| w8 B2 93| 23 o2 EF 3| =0
W | 2 | S| B | B | B | =w | B | Bc | Fo | S L EL| Bu U B w| Sw| ouw| Bw | 2w | Ew W | =L
ol go|ge|%p| Zp| oo <o) Bp|Tp| <p| 5P| Cp| op| 28| £0 Ev|<a| go| 58| 28|28/ S6| 28| B c0
-3 HE-HEHEHIR IR m| Fm| Pam| E= m| S| S= = S o= | gz| =5| @5 =3 = =
38|58\ 38|88 58|23\ 28|68 | £8| 58| 53| B8| 58|58 28| 28| 28| 38| 58 £8/53| 55| 53| 28| 38
E>| Ex| 02| sl ur| w2 o2 =222 02| 92| 2| 22| 22| =2 c2 | 02| 02 22| 22 22 a2 a2 52 22
SE| GF| 3| 6t | B | HE|3E|ES| £ 35| =B | 28| 28| 38| 5| 5| 25| 9E| 22| 25| 25| &S| &S| 35| &5
o | Bd S| E€3|od|zd|zd| od| o Sa|od| =4 =8 04| 08 o8| o8| o8| & [l it s
: ; ST T TR ;
T M2 2 |2 2 2 [2 |2 2 2 2 |2
A A N A A A N A N A A A N A A A A A A A
2|2 12 |2 [NE 2 2 2 2 |2 2 2 [2 |2 |2 3
2 2 2 2 1 N 1 N 2 2 2 2 2 2 2 2 2 2 3
2|2 2 2 |2 2 2 2 |2 2|2 2 2 [2 |2 |2 34
2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 4
2|2 2 2 |2 2 2 2 |2 2|2 2 2 [2 |2 |2 u
2 2 2 1 2 N 1 N 2 2 2 2 2 2 2 2 2 2 32 [N
N e B NA (A (A A (A A A A A A o/N
2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 £

The process will take each of the 3 prime areas plus literacy and mathematics and calculate
who has achieved a GLD in each with a colour code (Achieved — Green, Not Achieved —
Red). The final 2 columns will display an total point score and a Y for those children who are
expected in all 17 areas.

4. Save the data.

5. Close the marksheet to go back to the EYFS wizard.

Using the Wizards for Reporting to Parents

When all the results are entered on the marksheets, reports can be produced. The wizard will
produce an individual report for each pupil and a school report.

Reporting to Parents

To access and use the reports:

1. Select Tools | Performance | Assessment | Wizard Manager (if the wizard is already
open — click next and follow bullet point 5).

Select the EYFS Revised Profile Wizard 2023. Click Next.
The group selection may be left as it is. Click Next.
When presented with the list of marksheets, click Next.

Processing the Early Years Foundation Stage Profile Assessments 8
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5. Select the EYFS Revised Profile Pupil Report 2023 report. This will produce reports
for all the pupils (pupil list may vary) selected from the list below.

Individual Report Format .
Name Edit Date Preview — | L
EYFS Revised Profile Pupil Report 2 Lt [E — 8
EYFS Revised Profile School Report 2057 (2R ) o L

Export [ | .
S L5
Upload l_‘

Membership Dates for Group : Year R
From 7 L | ‘:‘_ To i j Refresh
Group Filter | Q

Students

Sumame Forename DOB Reg Gp A
Abbas Latif 11/11/2016 ELM
[ Ackton Simon 121272016 PINE
O Andrews Meih 19/05/2017 0AK
[J Andrews Melissa 0771072016 ASH
[] Bhandan Firoz 04/0472017 0AK

L[] Blakemace Vincent 02/07/2017 FIM e

Select All Deselect All
< Back Next > Finisk Cancel

Previewing Reports

1. Make sure that only one of the pupils is selected and click Preview Report. The report
will show the pupil’s results.

As Word opens, select Enable Macros/Enable Content if prompted.

When the preview is displayed, close Word and return to the wizard. Click No if asked to
save the report.

Printing Reports

1. If reports for all pupils are required, Select All. If not, go through the list and choose
those who are required by selecting the check boxes.

2. Click Print Report. Reports will be created in Word for those pupils selected.

3. Close Word without saving.

Uploading Reports

A copy of each pupil’s report can be saved in the document server. This can then be viewed
at any time.

1. Once reports have been generated you can upload them either individually or in bulk, by
clicking Upload Report.

2. To view the copy, open the Pupil Details screen for the pupil and select Linked
Documents in the Links panel. The report will open as read-only.

Printing the 2023 Comparative Report

Select Tools | Performance | Assessment | Wizard Manager.

Select the EYFS Revised Profile Wizard 2023. Click Next.

The group selection may be left as it is. Click Next.

When presented with the list of marksheets, click Next.

Highlight the EYFS Revised Profile School Report 2023 report.

o gk~ w® NP

Select only one pupil and click Print.
The report is generic and therefore can be printed once and copied for each relevant child.

Processing the Early Years Foundation Stage Profile Assessments 9
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Exporting Results

Early years foundation stage results need to be sent to the Local Authority (LA). The LA may

ask for results in a Common Transfer File (CTF) or as a results file that is produced by the

assessment wizard. The procedure for transferring the results will vary from one LA to

another.

Exporting the Results in a CTF
1. Click Close to close the wizard and select Routines | Data Out | CTF | Export CTF.

2. Select the CTF export type of Early Years Foundation Stage data (FSP).

Select the CTF export type..

Export Type

General

Phonics Test Results
K51

K51 excluding Tests and Tasks
KsS2

Early Years Foundation Stage data (FSP)
CME - Leavers
CME - Jainers

(& Select |[& Cancel |

3. The default view displays all current pupils including those who have previously had a
CTF created. Ensure the default of Include students already exported is active.

4. All pupils (list may vary) will be displayed. Click the down arrow to the right of Year
Group and select Year R.

2 Studenis
UPN

) F82329

1 Student Options
Effective Date

9918013

W823299916061
D823293917001
V823299918014
J823299918015

¥823299918016

View |Current students

Preferred Surname
Abbott

Abhra

Ackton

Alala

Benson

Bhati

Preferred Forename
Jessica

Shaquib

Charlotte

Michael

Chantal

Nadeem

v

Include students

already exported =) ﬂ Refresh Students

Reg Grp | Previous Destination

ASH

Year Grp ‘Year Taught

R
ELM R
PINE R
PINE R
ELM R
ASH R

DWW WD WD

5. Right-click in the first cell of the column; Destination LA/Other cell.

6. Select All to highlight all pupils.

1 Student Options
Effective Date

2 Studenis
UPN

F823299918013
823233916061
D823299917001
V823299918014
J823299918015
Y823299918016
M823299918017
B823299918018

v

— Include students
J 3 | View |Current students ~ | already exported =

Preferred Surname
Abbott

Abhra

Ackton

Alala

Benson

Bhati

Bordet

Burrows

Preferred Forename

Jessica
Shaquib
Charlotte
Michael
Chantal
Nadeem
Magda

Delphine

Reg Grp Year Grp
ASH R
ELM R
PINE R
PINE R
ELM R
ASH R
ELM R
ASH R

3

YYear Taught

D WD D DD DD

Refresh Students

| Previous Destination Destination LA/Other

7. Left-click in the Destination LA/Other cell for the first pupil and using the down arrow

scroll to your LA Name. Each pupil will now be marked with the relevant LA.

Processing the Early Years Foundation Stage Profile Assessments
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8. Click Export CTF.

I Susent Optons Include students
Effective Date ’|—| B View @ already exported 72} [#)  Refresh Students

2 Students

UPN Preferred Surname Preferred Forename Reg Grp Year Grp ‘Year Taught | Previous Destination Destination LA/Other
P FB23299918013 Abbott Jessica ASH R R Northamptonshire

'WB23293916061 Abhra Shaquib ELM R R Northamptonshire
D&23299917001 Ackton Charlotte PINE R R Northamptonshire
V823299918014 Alzla Michael PINE R R Northamptonshire
J823299918015 Benson Chantal ELM R R Nerthamptonshire
Y823299918016 Bhati Nadeem ASH R R Northamptonshire
M823299918017 Bordet Magda ELM R R Northamptonshire
B823299918018 Burrows Delphine: ASH R R Nerthamptonshire

9. You will receive a message related to address tidy. Select Yes to continue.
10. Check the Exception Log file.

11. The file is now ready to send via your preferred method of secure transfer, as defined by
the LA. Make a note of the file name for your reference.

12. Close the export CTF page.

Processing the Early Years Foundation Stage Profile Assessments 11
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Processing Key Stage 1 Results

Introduction

This covers the processes required for the key stage 1 (KS1) data requirements, including
entering results, printing the reports and exporting the results.

Details of the 2023 key stage requirements can be found in the assessment and reporting
arrangements 2023 for each key stage from the DfE website.

Using the Wizards — Entering Results

1. Select Tools | Performance | Assessment | Wizard Manager to display the screen
shown in the graphic displayed below. If other wizards have been imported in the past
they will also appear in the list.

Gelect Wizard

Filter Incomplete W

Name Edit Date Complete
EYFS Revised Frofile Wizard

Key Stage 1'Wizard England ]

Key Stage 2 MTC Wizard ]

Key Stage 2 Wizard England

Year 1 Phonics Screening Wizard 2

aoooooio;

Year 2 Phonics Screening \Wizard 2

Next > Finish Cancel

2. Leave the filter on Incomplete, highlight Key Stage 1 Wizard England 2023 and click
Next.

3. Onthe Select Group screen click field browser to display the Group Selector dialog.

Select Group

Processing Key Stage 1 Results
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Select the effective Group date

From -8 To ! Reiresh

| & National Cumiculum Year
Exam Season Candidates
Assessment User Defined
+- Ethnicity
Home Language
House
New Intake Group
Registration Group
= Year Group
Al Year Groups
Year 1
Year 3
Year 4
Year 5
Year 6
Year N2
Year R
Year N1
|- Special Needs

o

Apply Clear Selection Cancel

== Group Selector ? x

4. Click the + next to Year Group and select Year 2.
5. Click Apply to select the required group.

Select Group

Year 2

< Back MNext = Finish

[ |

6. Click Next.

Processing Key Stage 1 Results
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The graphic below displays the marksheets available.

Marksheets
Filter Incomplete . Please select a Marksheet and click on the pencil to enter/edit data
Template Group Last Used Complete
KS1A Teacher Assessments 2 Year 2 O
KS1C. Test Outcomes 2 Year 2 O
KS1 D. Broadsheet (Review) I Year 2 O

The marksheet step of the Wizard shows four marksheets for key stage 1.

KS1 A. Teacher Assessment 2023 is used to record teacher assessments in Reading,
Writing, Maths and Science.

The KS1 C. Tests Outcomes 2023 can be used to enter the results of the curriculum tests
that support the teacher assessments.

Marksheet KS1 D Broadsheet (Review) 2023 is a review marksheet showing the data
entered on each of the previous marksheets.

As with the first page of the Wizard you have the option to filter the display to show
Incomplete, Complete or All marksheets. The default filter is Incomplete.

Results Entry

From the list of marksheets that are shown, select the one required by highlighting it and
clicking Edit.

For example, to enter results for KS1 A. Teacher Assessments 2023, highlight the marksheet
and click Edit on the right of the screen.

A marksheet with the year 2 pupils (or the user defined group created earlier) is displayed,
and columns that relate to the assessments which need to be entered. If required, this
marksheet may be printed by clicking Print.

1 Basic Details.

Notes

This Marksheet can be used to store the Outcome for the KS1 Reading, Weting, Mathematics and Scence | A

Pedomance Descriptor of the reformed cumiculum (Assessment without Levels) Teacher Assessmert from
! onwards

1 Crtar thg Oadnmm yrra Naerartne m broemme bns Corder, Dasden prd Weann Uphampice 3rd Cranca V)

Last Used
Data entry for this Marksheet is complete O

2 Marksheet
Result Date B | Group Membership Date B & Refresh (@) Summary %2 Narrow @ Zoom Reveal [

Group Filter

ot

Students
KS1 Roading TA

Koy Stage 1 Valdated Resk
KS1 Writng TA

Key Stage 1 Vakdated R
KS1 Maths TA

Koy Stage 1 Valdated Romt
KS1 Saence TA

Koy Stage 1 Valdated Romst
Mezing Entres Check

No of Miszing Entries

ABRAMS, Paul
AINSLEY, Charlotte
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Entering Key Stage 1 Teacher Assessment Levels

1. Enter the data for all pupils in the white columns. If an invalid grade is entered, you will
be alerted. Results show in red until they have been saved - when they turn black.

2. Each of the columns with the label Key Stage 1 Validated Result (a result set) will
contain the results that will be sent to the LA as the end of key stage assessment.

3. All pupil assessment should be entered.

3 [ 3 E
3| 3| ¥| |3 |8
R R = S -
E— = :, - 8— 2 -
22 £2 £2 £ S i
&3 =2 xo w g =
28 | 2% | 28 | 28 4 | 2
EXS GDS
EXS EXS
GDS  |GDS
s TS
PK2 PK2
EM EM
s @
EXS EXS
H2\ ST XS
GDS GDS
ACCEPTABLE ENTRIES
Science
Select Grade for cument cell
Grade Description
EXS Working at the expected standard
HNM Has not met the standard
A Absent
Q Maladministration
Reading Writing and Maths
Grade Description
GDS Working in greater depth at the expected ..
EXS Working at the expected standard
WTS Working towards the expected standard
PK4 Pre Key Stage Standard 4
PK3 Pre Key Stage Standard 3
PK2 Pre Key Stage Standard 2
PK1 Pre Key Stage Standard 1
EM Pupil assessed against the Engagement ...
A Absent
Q Maladministration

There are two grey columns. Both are formula columns. The first will check for missing
entries and display Fail. The second will identify the number of failures on the marksheet. All
failures need to be addressed.

4. Click Calculate to identify any failures and amend if necessary.
5. When all fails have been dealt with, click Save to save the results.

Input Test Outcomes. Marksheet: KS1 C. Test Outcomes 2023

This marksheet contains columns that will enable you to record results of the reformed
curriculum tests that support the teacher assessments. The new tests assess the range of
ability that most pupils are expected to demonstrate. The outcomes of these tests will be
provided in the form of a scaled score, where a score of 100 represents the standard
expected at the end of the key stage. The new tests consist of:
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= Grammar, Punctuation and Vocabulary
= Spelling

= Reading

= Maths Arithmetic

= Maths Reasoning

1. From the wizard select the next marksheet for completion - KS1 C. Test Outcomes
2023.

& Priee ) Export ~ B Calcudate
Basic Details 2 Marksheet
1 Basic Details - _ - e e
Notes This Marksheet can be used 1o enter resus of the refomed cumculum (Assessment without Levels) tests that
FecH., Bppon the Teacher Assessments made as part of the KS1 amangemerts from 227 orwards
Last Used
Data entry for this Marksheet is complete [
2 Marksheet
Resuit Date B | Grow Memberstio Date B ©Retresh @ Summary 52 Narow @lZoom X Revesl [ Freeze Adssons! Studert Columns
Group Filter
3 % | | % 3 3 3 o3 3 =3 <3 3 3
g 3 g g g 3 Z g g g £E 53 g g
c I & g; 3 3 < e JE\:; & 2 I E T g 3
z 3 34 3 z = <3 <2 = 32 §Z : E‘E £ SE §Z
s s =5 ] s 2 53 55 35 s 83 = ] ] 5 5
2 3 3 32 %x b ] |3 E+] X 33 3% b1 [ Ex ;x i3 g3
«3 3 3z 3 = - -= a3 =3 oe a3 2 g% 3 ] 23
= 3= | = s ez = = | 32| & | SR 5 3| &
@ P 5's © s L] s s s £ 3 @ 0 9
a g % | 18| %3 | %% 3 3% 3% 3% 3% 3% | £ £z B £  £%
2 g [ | 23 €3 -4 3 3 3 s = = =3 =
$ ] Sa 35 o o5 & ca ca Ea &3 o = 25 = =3 =3
2 o 728 e a® a8 % X e 28 28 g 7y a8 7y %3 28
& 2 22 22 22 22 2 22 22 22 2= 22 2 22 2 22 22
ABRAMS. Pad > 1 1% 0 > 16 1% £ > 2 0 51
AINSLEY. Charlotte > 16 12 pi > 12 16 28 i) 7
ALEERTS, Courtney > 13 12 7 > 14 13 27 > 18 7 &5
ANDREWS, Ching > 17 15 2 > 15 7 2 7 2 4
ATKINS. Portia > 15 15 2 > 1 2 £
BARNES. Isaac > 7 12 3 > 12 2 F:] 9
BARNWELL. Emma-Jane > 12 1% % > % 2 % s F3
BOLTON. Jamas : o 0 n : % T 7 3 =) 5 =

2. Columns with f in their header can be calculated using a formula. In the example above
the GPVS Test consists of 2 columns to record the GPV and Spelling Mark. Once these
are completed click Calculate, the third GPVS Total Mark Column will be populated with
the Sum of the 2 separate GPV and Spelling Marks.

3. Enter data into the Mark columns and calculate the Total Mark column.
Click Save.
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5. A scaled score and an outcome also need to be defined. Again, using the graphic below
as a guide, enter a scaled score and outcome.

Outcomes for each — GPVS, Reading and Maths will be based on a grade as per the
graphic below.

WarksheerEntry kS Grade Description
Undo & | A Achieved Standard

1 Basic Details 2 Marl

NS Not Achieved Standard
1 Basic Details B Working below the standard of the test
Notes A Absent
L Left
M Missing
Last Used
J Recently amived in the school
e (1) Unable to access test
2 Marksheet F Pupil will take test in the future
Result Date [23/02/] P Piinil hze talran tact in tha naet
Group Filer| \‘j\,\/ r
] = - ] = = = =3 ] =
g g o8 g 4 £ i3 23 g 2
o o« S o [ 8= L] =x == L= [
2 2 8z | 82 | % = =z = | &2 8=
@ o o's Qo = Ss B 2 ] 29 2
2 & ES 25 £ ES H 35 35 s =5 =5 =5 =5
5 a O 7 O@ Oim [:= =7y e = = = = =3
E o 2B 7 @B nF 7 I aE 173 o o8 o8 58
& Z 22 22 22 22 2 28 23 2 22 22 22 23
ABDULLAH, Tamwar | ——— > 100/  |— > —
103] A5

EEYNON, Harvey
CARRICK, Oliver
CARTER, Danie!
CASSIDY, Michael
CEDRIC-SMITH, Lucie
CFRIO, Mica ~ |—— > AS |
CLARKE Mathew  |—— > | T s |—

Scaled Scores for each — GPVS, Reading and Maths will accept entries of between 85-115.

NOTES: The STA have decided that the scale will centre around 100. (For example, the
maximum score could be 130 and the minimum 80)

1. On completion click Save.

Analysing the Results
1. Selectthe KS1 A. Teacher Assessments 2023 marksheet.

2. Click Summary. This displays the number of results, the mean and the median grade.
There is no longer a mean or median value, as no values have been set for key stages
from 2018.
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3. Right-click the header of one of the columns that contains results. Select Show Grade

Distribution. This gives the number or percentage of pupils attaining each grade or the
percentage of results. The results can be displayed as a graph by clicking Graph.
Different types of graph can be selected by right-clicking the graph and selecting Gallery.

Il view Grade Distribution : KS1 Reading TA ? X
®  Percentage of Results Export
(O  Percentage of Students Print
O Count of Students Graph
Grades Frequency Cumulative Freq
GDS 1017% 10.17%
EXS 74.58% 84.75%
WTS 5.08% 89.83%
PK4 1.69% 91.52%
PK3 1.69% 93.21%
PK2 1.69% 94.90%
PK1 1.69% 96.59%
BLW 3.39% 99.98%
Close

SIMS Graph - a X

-V Does &

KS1 A Teacher Assessments 2019 : Year 2

100
95
90
85 —
80 (i)
L, 75
€ n
5 65
r s
5 55
E 50
E 45
S 4
g 35
30
25
20
n
o Egl
10 = =
e e N EEE
g & &£ g g ¥ § 3

Aspect: KS1 Reading TA

Viewing All the Results

Select the KS1 D. Broadsheet (Review) 2023 marksheet. This will show a summary of all
the results entered. The columns are read-only.

Using the Wizards for Reporting to Parents

Once all the results have been entered on the marksheets, reports can be produced.

Using the Wizards for Reporting to Parents

1.

2
3.
4

Select Tools | Performance | Assessment | Wizard Manager.
Select Key Stage 1 Wizard England 2023 and click Next.

The group selection may be left as it is. Click Next.

When presented with the list of marksheets, click Next.

Printing an Individual Report for Each Pupil

There are two reports available: one to display teacher assessments only and the other to
show both teacher assessments and tasks/tests.

Processing Key Stage 1 Results 18



Key Stage Entry Explained

1. Selectreport— KS1 P1 Student England TA and TT 2023 which will produce reports
for all the pupils selected at the bottom of the screen.

Individual Report Format
Name Edit Date !
KS1P1 Student England TA =
KS1 P1 Student England TAand TT . &
K51 P2 Comparative England | (ﬂ}
Membership Dates for Group : Year 2
From | 'j To ! 1 Refresh
Group Filter 8}
Students
Sumame Forename DOB Reg G X
Abrams Paul 15122014 28
[ Ainsley Charlotte 02/05/2015 2GH
[ Aberts Coutney 07/03/2015 2GH
[ Andrews Ching 28/03/2015 2iB
[ Atkins Portia 12/01/2015 2B
[ Rame Isanr 02/N2015 2GH o
Select All Deselect All
< Back Next > Finist Cancel

It is possible to preview one of the reports. To do this, ensure only one pupil is checked and
click the Print Preview icon. The report will display this pupil’s results.

As Word opens, a security warning that macros have been disabled may be shown. Click
Options and enable the content.

When the preview is no longer required, click Close to close Word and return to the wizard.
Do not save the report.
Printing Reports

1. If all pupils are required choose Select All. If not, go through the list and select those
who are required by selecting the check boxes.

2. Click Print Report (printer icon). Reports will be printed from Word for those pupils
selected.

3. Close Word without saving.

Uploading Reports

A copy of each pupil’s report can be saved in the document server. This can then be viewed
at any time. You do not need to print a second copy to keep with the pupil’s records.
Uploading Reports

1. Once reports have been generated, they can be uploaded, either individually or by
selecting all pupils and clicking Upload Report.

2. To view the copy, open the Pupil Details screen for the relevant pupil and select Linked
Documents in the Links panel on the right. The report will open as read-only.

Viewing an Individual Report

1. Ensure there are results entered for one of the.

2. Select the KS1 P1 Student England TA 2023 individual report.

3. Select the pupil whose report needs viewing.

4

Use the Preview route to view the report.
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Exporting Results

KS1 results need to be sent to the LA. The LA may ask for results in a CTF or as a results
file that is produced by the assessment wizard. The procedure for transferring the results will
vary from one LA to another.

Exporting the Results in a CTF

1. Click Close to close the wizard and select Routines | Data Out | CTF | Export CTF.

2. Select the CTF export type of KS1. The CTF will contain export files including KS1 data
plus the pupil UPN, surname, forename, DOB and gender.

Select the CTF export type..

Export Type

General

Phonics Test Results

K51

K51 excluding Tests and Tasks

K52

Early ‘ears Foundation Stage data (FSF)
CME - Leavers

CME - Joiners

[« Select |[32 Cancel |

3. The default view displays all current pupils including those who have previously had a
CTF created. Ensure the default of Include students already exported is active.

4. All pupils within the school will be displayed. Click the down arrow to the right of Year
Group and select Year 2 (pupil list may vary).

1 Student Oplions
EffectiveDate | | B | View |Current students v ‘ Qfﬁf;‘fﬂg 72} [#] Refresh Students
2 Students
UPN Preferred Surname Preferred Forename Reg Grp Year Grp Year Taught  |s,| Previous Destination Destination LA/Other
G823299915001 Adams Nancy 2JB 2 2
WB23299915002 Alzla Candis 2GH 2 2
U823299916021 Barden Qlivia 2JB 2 2
H823299916022 Bateman Vincent 2GH 2
X823299916023 Bhati Aini 2JB 2
823293916024 Boian Claudiu 2GH 2

Right-click in the Destination LA/Other cell for the first pupil in the list.
Right-click in an empty cell to display Select All. This will highlight all pupils.

7. Left-click in the Destination LA/Other cell for the first pupil and using the down arrow
scroll to your LA Name. Each pupil will now be marked with the relevant LA.

8. Click Export CTF.

2 Students
UPN Preferred Surname Preferred Forename Reg Grp Year Grp Year Taught +| Previous Destination Destination LA/Other
[ |G823299915001 Adams Nancy 2JB 2 2 Northamptonshire N
823299915002 Alala Candis 2GH 2 2 Northamptonshire
1823299916021 Barden Olivia 2JB 2 2 Northamptonshire
H823298916022 Bateman Vincent 2GH 2 2 Northamptonshire
X823299916023 Bhati Aini 2JB 2 2 Northamptonshire
1823299916024 Boian Claudiu 2GH 2 2 Northamptonshire
AB23299916025 Brown Ingrid 2JB 2 2 Northamptonshire
KB23299915003 Broz Konrad 2GH 2 2 Northamptonshire

9. You will receive a message related to address tidy. Select Yes to continue.
10. Check the Exception Log file.

11. The file is now ready to send via your preferred method of secure transfer as defined by
the LA.

12. Close the Export CTF page.

Processing Key Stage 1 Results 20



Key Stage Entry Explained

Processing the Year 1 Phonics
Screening Check

Introduction

The phonics screening check is designed to confirm whether individual pupils have learnt
phonic decoding to an appropriate standard. Pupils who do not achieve the appropriate
standard should receive support from their school to ensure they can improve their phonic
decoding skills. These pupils will then be expected to retake the phonics screening check the

following year.

Using the Year 1 Phonics Screening Wizard 2023

1. Select Tools | Performance | Assessment | Wizard Manager.

Select Wizard

Filter Incomplete

Name Edit Date

EYFS Revised Profile Wizard

Key Stage 1 Wizard England

Key Stage 2 MTC Wizard 2 |
Key Stage 2 Wizard England 2 |
Year 1 Phonics Screening Wizard il |
Year 2 Phonics Screening Wizard i 1

Complete

Oggoomon

Next >

Cancel

2. Leave the filter on Incomplete and click the wizard which is going to be worked with; in

this case Year 1 Phonics Screening Wizard 2023.

3. Click Next.

From the Select Group screen, click field browser to display the Group Selector

dialog.

Click the + next to Year Group and select Year 1

Processing the Year 1 Phonics Screening Check




Key Stage Entry Explained

Course
- National Cumiculum Year
- Exam Season Candidates
- Assessment User Defined
- Ethnicity
- Home Language
‘. House
- New Intake Group
- Registration Group
- Year Group

- Al Year Groups

& ear 1

- Year 2

- Year 3

- Year 4

- Year 5§

- Year 6

- Year N2
. ~Year R
- Soecial Needs

BB

[

-

-l

.

Apply

| Clear Selection |

Cancel

6. Click Next.

Gelect Group

Year 1

[ oo

Next =

Finish

[ cancel_|

Processing the Year 1 Phonics Screening Check
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7. The following screen appears listing the single marksheet available.

s

Marksheets
Filter Incomplete v Please select a Marksheet and click on the pencil to enter/edit data
Template Group Last Used Complete /
Phonics Screening Year 1 M8  |Year 1 O

< Back Next > Fimush Cancel

8. Double-click the marksheet or select the marksheet and click Edit Marksheet. Do not
click Next at this stage.

A marksheet with year 1 pupils is displayed and columns relating to the assessments that
need to be entered.

2 Marksheet
Result Date [Seliwamsl | Bl | Group Membership Date | - ﬁ} Bl &
Group F:llter"L Q
s = s
< < <
o> > >
§% g B
= 2 =
5 58 =8 =8 5
= ] =5 =5 =
& =% =£ (G a
s e — ——
ABHRA, Shaquib
ACKTON, Charlotte

To report phonics screening check results teachers should use the scores associated to the
screening check. When the threshold values have been validated by the DfE (see DfE
guidance for the timeline), a phonics grade will then be associated to the mark.

The ‘phonics mark’ will be the mark from 0-40 for those children who have taken the phonics
screening check.

NOTE: For those children who are absent, did not take the check or have left, the mark must
be left blank and the phonics grade of A, D or L entered accordingly.
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Description Process Mark Phonics Grade
Child took the phonics A mark of 0—40 is entered
screening check and met the from the screening check Wa
required standard. outcome. The grade will be
applied automatically when 0-40
Child took the phonics the threshold is released
screening check and did not by DfE Wt

meet the required standard.

Absent A

Child did not take the phonics

screening check Leave the Marks column D

blank and enter the grade Leave blank

Child has left the school as per the list to the right

Maladministration Q

Entering the Year 1 Phonics Screening Check Data

1. From the marksheet enter a value out of 40 into the Mark for Phonics Check Year 1
column, or a grade as defined using the table above for reference.

2. Click Save. The Data Check column will show an ! to show that you are awaiting a
threshold score to calculate the Phonics Grade. The data check will show OK only for
those children who did not take part in the check.

Students

Thrashold Score
Phonics Chedk Year 1
Mark for

Phonics Chedk Year 1
Grade for

Phonics Chedk Year 1
Data Check

ADAMS, Sadie 30 !
ALYONA, Tatyana 32 !
ANDREWS, Richard 14 !
BARTRAM, Piers 25 |
BENNET, Eloise 36 !
BRONISLAW. Tomaz A 0K
BROOKS, Madison 23 !
CLARKE. Harriette 33 !
CLINT, William 18 !
CUMMINS, Jake D 0K
DAVEY. Megan e ; preeereeemms OK ..........

DAVIES, Adam Q OK

Exporting the Results in a CTF

Prior to the threshold mark being released it is a requirement to return the Phonics Check
Marks to the LA via a CTF type of “Phonics Test Results”.

3. Click Close to close the wizard and select Routines | Data Out | CTF | Export CTF.
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4. Select the CTF export type of Phonics Test Results. The CTF will contain export files
including phonics data plus the pupil UPN, surname, forename, DOB and gender.

Select the CTF export type..

Export Type

General

Phonics Test Results

K51

K51 excluding Tests and Tasks

K52

Early Years Foundation Stage data (FSP)
CME - Leavers

CME - Jainers

(& Select ][ Cancel |

5. The default view displays all current pupils including those who have previously had a
CTF created. Ensure the default of Include students already exported is active.

6. All pupils (list may vary) within the school will be displayed. Click the down arrow to the
right of Year Group and select Year 1.

il et Cptees Include stutarts 2
Eflectve Date [2 ] Veew [Current students < siressy expored B[] Relesh Sudents
2 Students
UPH Prederred Surname Preferred Forename v Yeor Taught Previous Destination Destination LAOther Destination School ~
Sadie
ASH
#N
Toma 08K
Brocks Madson ELM
Clarke Harrietie ELM
" il Q4K
E erenies wop ASH
a Davey Megs ELM
NE Davies idam FN
(%] v
€ ExpontCTF

Right-click in the Destination LA/Other cell for the first pupil in the list.
Right-click in an empty cell to display Select All. This will highlight all pupils.

Left-click in the Destination LA/Other cell for the first pupil and using the down arrow
scroll to your LA name. Each pupil will now be marked with the relevant LA.

10. Click Export.

2 Students
T UPN Preferred Surname Preferred Forename Reg Grp Year. +| Year Taught Previous Destination Destination LA/Other Destination School
Il | T823293916001 Adams Sadie ELM 1 1 Northamptonshire M
GB823299916002 Alyona Tatyana PINE 1 1 Northamptonshire
823299916003 Andrews Richard ASH 1 1 Northamptonshire
V823299917013 Bartram Piers ASH 1 1 Nerthamptonshire
J823299917014 Bennet Eloise PINE 1 1 Nerthamptonshire
KB23299916004 Bronislaw Tomaz 0AK 1 1 Northamptonshire
Y823299917015 Brooks Madison ELM 1 1 Northamptonshire
7823293916005 Clarke Harriette ELM 1 1 Northamptonshire

11.
12.
13.

14.

You will receive a message related to address tidy. Select Yes to continue.

Check the Exception Log file.

The file is now ready to send via your preferred method of secure transfer as defined by

the LA.
Close the export CTF page.
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Entering the Threshold Score and Calculating the Outcome

The threshold mark will usually get publish in June (please see the DfE guidance for the
timeline). This will be available from www.gov.uk/sta.

1. Re-open the Wizard via Tools | Performance | Assessment | Wizard Manager.

2. Selectthe Year 1 Phonics Screening Wizard 2023 and click Next until you get to the
marksheet section.

3. Open the marksheet.
4. Right-click the column heading Threshold Score.
5. Choose Select Grade for Column.
6. Highlight the Threshold Score as defined by the DfE and click OK.
7. The column will flood fill the threshold score for each pupil.
= ",_ m View Select Grade ? W
o> £
“8, 'E 'E Select Grade for cument column
.E %‘5 —EE % Grade Description
= £5 £5 B |40 Threshold = 40
S o .. - I Threshold = 33
ADAMS, Sadie E;ﬁmmm,,}t ........... Nz,..... a8 Threshold = 38
AL TR gr?l‘;HHrHHHE 2 37 Threshold = 37
ANDREWS, Richard B e 14 3% Threshold = 36
BARTRAM, Piers §r'.:-;”m”””§ 25 35 Threshold = 35
BENNET. Ecse S
BRONISLAW, Tomaz £24 3 A 13 Threshold = 33
BROOKS, Madison :ﬂ:;::::::: 1 2 Threshold = 32
CLARKE, Harriette EM 13 3 Threshold = 31
CLINT, Wlliam gr‘ﬂ”””””:é 18 30 Threshold = 30
CUMMINS, Jake gy D 2 Threshold = 29
OAVEY eger e T -2
DAVIES. Adam £ Q
CeNToN Enve -
DONNELLY, Robert [
ELLIOTT, Josef gag 1 0Ok Cancel

NOTE: Data used here is an example only.

8. Click Calculate. A phonics outcome grade will be displayed.

5 5 :
o> > >-
8% 3 3
w2 2 3
= 39 O 50 K
£ 8| 28| 38| 5
5 B 24 | =4
- =2 58 =5 =
@ =0 =0 (Gl a
ADAMS, Sadie 2 ¥
ALYONA. Tatyana ;ufunuuu.r;'
Errssrasssrtasd]
ANDREWS, Richard L0 :
BAHTRAM‘P' :I';I'HI'HHHH.'E
BENNET é| o Efﬂmmm”;
BRON\SII_&‘ T?’e Ef_;l':nmum.-f
. Tomaz e :
BROOKS h‘dad Eli'fuuuuuf;
CLARKE -H 'Isan E{;I'Tumum;i
CLINT 1;ﬁ||'amene E!Emmum;
CUMM”‘\IS IJEF: E:_Funuuu.ri
DAVEY, MI > Ef,ﬁmmm”;
D:V]ES‘ p:gan Efg?HHHHH.‘E
SO E34 EH

9. Click Save to save the marksheet.
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10. Close the marksheet.
11. Exit the wizard.
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Processing the Year 2 Phonics
Screening Check

Introduction

Where pupils did not achieve the appropriate standard of phonic decoding in Year 1, they will
need to be assessed again in summer term.

Using the Year 2 Phonics Screening Wizard 2023

1. Select Tools | Performance | Assessment | Wizard Manager.

we Wizard - Year 1 Phonics Screening Wizard L%

Select Wizard

Filter Incomplete v

Name Edit Date Complete
EYFS Profile Wizard (

Key Stage 1 Wizard England I

Key Stage 2 Wizard England {

Year 1 Phonics Screening Wizard 2. |

éD;DDDD

Yearzpmmcsscregnmg\«ﬁzardz I.L___!_____ — S

Next > Einish Cancel

2. Leave the filter on Incomplete and click the wizard which is going to be worked with — in
this case Year 2 Phonics Screening Wizard 2023.

3. Click Next.
From the Select Group screen, click browser to display the Group Selector dialog.
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5. Click the + next to Year Group and select Year 2.

ws Group Selector

Select the effective Group date

u ™

From o

National Cumiculum Year
Exam Season Candidates
Assessment User Defined
Ethnicity

Home Language

House

New Intake Group
Registration Group

= Year Group

All Year Groups
Year 1
Year 2
Year 3
Year 4
Year 5
Year &
Year N2
Year R
Year N1
Soecial Needs

Apply

o= Refresh

Clear Selection

Cancel

6. Click Next.

The following screen appears listing the single marksheet available.

was Wizard - Year 2 Phonics Screening Wizard ? X
Marksheets
Filter Incomplete w Flease select a Marksheet and click on the pencil to enter/edit data
Template Group Last Used Complete
Phonics Screening Year 2 Year 2 O
< Back MNext > Einish Cancel

7. Double-click the marksheet or select the marksheet and click Edit Marksheet. Do not

click Next at this stage.

8. A marksheet is populated with the year 2 pupils and columns relating to the assessments
that need to be entered. If year 1 phonics results were entered into the corresponding
wizard last summer, they will be displayed automatically.

9. We now need to establish who requires the recheck.

Processing the Year 2 Phonics Screening Check
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10. Click Calculate to highlight those year 2 pupils who require a Year 2 re-check. This will
be defined by a Yes in a Yellow box within the Year 2 check required column.

o~ &

i - -z 3 o o o = P

= % s 3 = 3% = 3 £ -

8 = e2 8 *,3 w8 =1 = z -

R 5 5 | 55 | & 2 25 5 | 55 £ 5

a = =1 = = = 5 - >

5 = £8 o8 = ~ 8 £8 o8 = =

5 = e == ~ X B= e = = =

3 > 58 =3 > 3 == i £3 B g

7} i =0 oo i > o =0 oo = =
ADAMS, Nancy B ¥ 185k FYes El ] “EOKi
ALALA, Candis M Wa Ok!
BARDEN, Olivia ) B3[we Ok!
BATEMAN, Vincent 2|wa Okl
BHATI, Aini 35|Wa Ok!
BOIAN, Claudiu 31|t Yes Ok!
BROWN, Ingrid . 33| Wa Ok!
BROZ, Konrad 38|wa Okl
CAIRNS. Matthew 29|wa Okl
CANZANO, Michael 6| Wa Okl
CARLTON, Eleanor A Yes Ok!
CARTER, Tom 36| Wa Ok! Okl
CHABAN, Julia ) 36| We . . Ok! Ok!

11. Click the filter to the right of the Year 2 check required column heading, select Yes and
click OK. This will filter the marksheet to show only those pupils who require data entry
for year 2.

12. Click the filter to the right of the Year 2 check required column heading, select Yes and
click OK. This will filter the marksheet to show only those pupils who require data entry
for year 2.

(Select All)

=
[ &
3 - - 3 @ o~ o~ o~ 5 o
= = S = = = = E
& £ 2|3 | B | S8 £ 2 -
7 3 3 7 % 83 3 3 5 o~
8 s e 8 5 S5 ] ° = e
“ B o] 55 B 3 =5 O 50 2 3
5 g 28 58 [ o~ 58 58 =8 ] =
§ - == —= & ~ T: = —= = =
3 = 3 = > 3 =k S5 S | s
@ =0 oo > =0 (G- = =
ADAMS, Nancy S H T 3 Hhiissing EOKi
BOIAN. Claudiu 31wt Missing  Ok!
A A 3 1 -
CARLTON, Eleanor A f.-fﬁmmué Missing  Ok!
DENNIS, Lily 31 (Wt £Ye | Missing  Ok!
GOREV, Anastasya 29| Wit Missing  Ok!
HEWITT. Mark 29|t Missing  Ok!
JOHNSON, Pippa . 28 (Wt ;\:Em”mé Missing  Ok!
KALINSK]. Eliza 30 Wt 3 F Missing  Ok!
LEEMING, Robert . D H”“m”é Missing  Ok!
NEWMAN, \walter 31| Wit es F Missing  Ok!
RASHEED, Kush 20 (Wit .YH'H”H”E Missing  Ok!
ROSENFIELD, Ben 25wt Yes 3 Missing  Ok!
SURESH. Sabina 21w 17 Missinn Okl |

13. Type a value of O - 40 into the Mark for Phonics Check Year 2 column for those pupils
who have undertaken a year 2 check only.

14. Click Save to save the marks.

Exporting the Results in a CTF

Prior to the threshold mark being released it is a requirement to return the phonics check
marks to the LA via a CTF type of “Phonics Test Results”.

1. Click Close to close the wizard and select Routines | Data Out | CTF | Export CTF.
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2. Selectthe CTF export type of Phonics Test Results.

Select the CTF export type.

Export Type

General

Phonics Test Results

Ks1

K51 excluding Tests and Tasks

Ks2

Early Years Foundation Stage data (FSP)
CME - Leavers

CME - Joiners

[of Select |[3€ Cancel |

The default view displays all current pupils including those who have previously had a CTF
created. Ensure the default of Include students already exported is active.

3. All pupils (list may vary) within the school will be displayed. Click the down arrow to the
right of Year Group and select Year 2.

1 Student Options
Effective Date || B ] View [Currentstudents v] Q?L;jf;“,ff;‘; & |[2] Refresh Students
2 Students
UPN Preferred Sumame Preferred Forename RegGrp [L Year Grp 1| Year Taught  [3,] Previcus Destination Destination LA/Other
G823299915001 Adams Nancy 2JB 2 2
823299915002 Mala Candis 2GH 2
823299916021 Barden Olivia 208 2
H823239516022 Bateman Vincent 2GH 2
X823299916023 Bhati i 208 2
1823293916024 Boian Claudiu 2GH 2

4. Left-click in the Destination LA/Other cell for the selected pupil and using the down arrow scroll
to your LA Name.

5. Multiple students can be selected using ctrl and/or shift. Selecting the LA will populate all the
selected students.

6. Click Export CTF.

2 Students
UPN Preferred Sumame Preferred Forename RegGrp 1] Year Grp 1| Year Taught [ Previous Destination Destination LAOther

I |G823299915001 Adams Nancy 2B 2 2 Northamptonshire N
V23299315002 Alala Candis 2GH 2 2 Northamptonshire
1823299916021 Barden Olivia 2B 2 2 Northamptonshire
HB23299916022 Bateman Vincent 2GH 2 2 Northamptonshire
XB21299916023 Bhati Aini 28 2 2 Northamptonshire
1823299916024 Boian Claudiu 2GH 2 2 Northamptonshire
AB23299916025 Brown Ingrid 28 2 2 Northamptonshire
K823299915003 Broz Konrad 2GH 2 2 Northamptonshire

You will receive a message related to address tidy. Select Yes to continue.
Check the Exception Log file.

The file is now ready to send via your preferred method of secure transfer as defined by
the LA.

10. Close the Export CTF page.

Entering the Threshold Score and Calculating the Outcome

The threshold mark will be published usually in June (please see DfE guidance). This will be
available from www.gov.uk/sta.

1. Re-open the wizard via Tools | Performance | Assessment | Wizard Manager.

2. Select the Year 2 Phonics Screening Wizard 2023 and click Next until you get to the
marksheet section.

3. Open the marksheet.
Right-click the column heading Threshold Score.
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5. Choose Select Grade for Column.
6. Highlight the Threshold Score as defined by the DfE and click OK.

7. The column will flood fill the threshold score for each pupil.

2 Markshont
Pt Dute B Grow Mesterstg Dute B G rnen @ Sewary 53w SlZoom JRPevesl [ Froace Adssonel Sdert Cobaren
Loong e
| :
. 3 3 .
4 2 2| 8 i
§ o2 T | X
| e 28 | 33 | & 2
3 5 5 3% &
2 3 ag 2
o e S T s
MAA Cond M e
BPOEN Obvs 3 W
BATEMAN Viecwnt 2w
EHATL A » .
BOMN Oimutes . -
BADAN gre "
O Kament nw
LEXS Mepes )
NN Margel %
ARLTON Eheeer A Yoo
CAHTER. Tom % v
e ) % v

NOTE: Data used here is an example only.

8. Click Calculate. A phonics outcome grade will be displayed.

= - 3 . <

i 3 3 4 1 3 3 3 > i

& = | 8 3 £ = = 3 g

i 2| 32 |3 |3%8| % % i [ 3

g | @8 88 |8 | 3¢, 88 I |;

i S| SR s 5 |5 [ M| 3§ |3

: s | #| B3| B d B i 1

F o > £ =£ of = =
DAMS. Nancy 15 Yes " : Okl

BLALA Candis 34w Ok! ot Rea

BARDEN. Olivia 0w Okl
BATEMAN, Vincent 2w okl
BHATI. Aini 35 Wa Okl
BOIAN, Claudiu 31w Yes Ok!
BROWN, Ingnid 3 Wa Ok!
BROZ. Konrad ) okl
[CAIRNS. Matthew 3 wa Ot
[FANZANO, Michael 3% Wa Okt
[ARLTON. Eleancr A Yes okl
EARTER. Tom % wa Okl

9. Click Save to save the marksheet.
10. Close the marksheet.
11. Exit the Wizard.
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Phonics Year 1 and Year 2
Reporting to Parents

Introduction

Reports can only be produced when all the phonics screening results have been entered on

the marksheets for both year 1 and year 2 pupils. They can only be generated with Word
2003 or above.

Using the Wizards for Reporting to Parents

1.
2.

The group selection may be left as it is. Click Next.

Viewing an Individual Report for Each Pupil

1.
2.

The Year 1 Phonics Screening Check 2023 Pupil’s Results Report consists of two pages.
3.

Printing Individual Reports to Parents
1.

Select Tools | Performance | Assessment | Wizard Manager.

When presented with the list of marksheets, click Next.

Select the report — KS1 Y1 Phonics Student Eng 2023.

A print preview of one of the reports may be required first, in which case make sure that
only one pupil’s name has been selected and click the Print Preview icon. The report
will show this pupil’s results.

Select the Year 1 or Year 2 Phonics Screening Wizard 2023 as required and click

pue

Individual Report Format
Name
K51 Y1 Phonics Comparative Eng Zo.2
KS1 Y1 Phonics Student Eng 232

Edit Date

PHDE

Membership Dates for Group : Year 1

From [ ][] Tod B8 Refresh
Group Filter | Q
Students )
Sumame Forename DoB Reg Gmp o
[ Adtya Zayan 20/05/2016 PINE
[J Andrews lzabel 10/10/2015 ASH
O Amitage Elise 04/06/2016 OAK
[ Akins Austin 22/05/2016 PINE
[J Basir Saeed 17/01/2016 ELM
L] Blackwwel Meahan 09/12/2015 PINF o
Select All Deselect All
< Back Next > Cancel

When the preview is no longer required, click Close and return to the wizard. If asked to
save the report, click No.

If all pupils are required choose to Select All. If not, go through the list and select those
required by selecting the check boxes.

Phonics Year 1 and Year 2 Reporting to Parents
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2. Click Print Report (printer icon). Reports will be printed from Word for those pupils
selected.

3. Close Word without saving.

Uploading Individual Reports to a Pupil’s Record

A copy of each pupil’s report can be saved in the document server. This can then be viewed
at any time. You do not need to print a second copy to keep with the pupil’s records.

1. Once reports have been generated, they can be uploaded, either individually or by
selecting all pupils and clicking Upload Report.

2. To view the copy, open the Pupil Details screen for the relevant pupil and select Linked
Documents in the Links panel on the right. The report will open as read-only.
Viewing a Comparative Report

The KS1 Year 1 Phonics Comparative Eng 2023 report provides the school results along
with the comparative national data in one report.

1. Select the report — KS1 Y1 Phonics Comparative Eng 2023.

2. A print preview of one of the reports may be required first, in which case make sure that
only one pupil’s name has been selected and click the Print Preview icon. The report
will show the comparisons.

Individual Report Format
Name Edit Date !
K51 Y1 Phonics Comparative Eng 2o =
K51 Y1 Phonics Student Eng i <
Lb
Membership Dates for Group : Year 1
From ] B To 4 B Refresh
Group Filter | A 3
Students )
Sumame Forename DOB Reg Gp Lo
Aditya Zayan 20/05/2016 PINE
O Andrews |zabel 10/10/2015 ASH
O Amiage Else 04/06/2016 0AK
[ Akins Austin 22/05/2016 PINE
O Basr Saeed 17/01/2016 ELM
L] Rlackwwel Meahan 0912/2015 PINF vl
Select All Deselect All
< Back Next > nis Cancel

3. The Comparative Report is not personalised in any way. It is recommended that you
print one report and photocopy it for the number of copies required.

NOTE: If you preview the KS1 Y1 Phonics Comparative Eng 2023 report before printing, it is
shown in Microsoft Word. You are advised to do this and save the report (as a Word
document) into an appropriate area where you will be able to easily locate it again. It is
suggested that you save the file with a name such as School Y1 Phonics Results (2023).
This will enable you to access a report containing the correct pupils quickly, without having to
recreate it via the wizard.

Year 2 Phonics Reporting

Repeat the process above for the Year 2 Phonics check reporting processes.
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NOTE: Only select those year 2 pupils who have undertaken a phonics check in 2023 when
generating a report from the Year 2 Phonics Screening Wizard 2023.
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Processing Key Stage 2 Results

Introduction

This covers the process required for the end of KS2 including entering results, printing the
reports and exporting the results.

Details of the 2023 key stage requirements can be found in the assessment and reporting
arrangements (ARA) 2023 for each key stage on the DfE website
https://www.gov.uk/government/organisations/standards-and-testing-agency.

Identify the Key Stage 2 Pupils
If all pupils being assessed for KS2 are in year 6, continue.

Creating Marksheets from the Wizard
1. Select Tools | Performance | Assessment | Wizard Manager.

The screen shown in the following graphic is displayed. If other wizards have been imported
in the past and not marked as completed, they will appear in the list.

Select Wizard

Filter Incomplete v

Name Edit Date Complete
EYFS Revised Profile Wizard

Key Stage 1 \Wizard England 2887
Key Stage 2 MTC Wizard
Key Stage 2 Wizard England

Year 1 Phonics Screening Wizard §

gjojoojo|jo

Year 2 Phonics Screening Wizard

Next > Finis Cancel

2. Leave the filter on Incomplete, highlight the Key Stage 2 Wizard England 2023 and
click Next.

3. Onthe Select Group screen click the field browser.

Select Group
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National Cumiculum Year ~
Exam Season Candidates
Assessment User Defined
Ethnicity
Home Language
-~ House
New Intake Group
- Registration Group
- Year Group
Al Year Groups
- Year 1
- Year 2
Year 3
- Year 4
- Year 5
Year 6
- Year N2
- Year R
Year N1
- Soecial Needs

+ 4 +

+

+

Apply Clear Selection Cancel

4. Click the + next to Year Group, select Year 6 or the + next to User Defined Groups,
select the user defined group created earlier and click Apply. This places the group on
the Select Group screen.

5. Click Next.

The wizard now displays the marksheets created from the templates in the imported key
stage wizard for the selected group. You can open these marksheets directly from this page,
enter, edit and validate results.

The wizard shows three marksheets for key stage 2.
KS2 A. Teacher Assessments 2023

This marksheet should be used to store the Outcome for the KS2 Reading, Writing,
Mathematics and Science Performance Descriptor of the Teacher Assessment.

KS2 C. Test Outcomes 2023

This marksheet should be used to enter results of the tests that supported the teacher
assessments made as part of the key stage 2 arrangements.
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KS2 D. Broadsheet (Review) 2023

This marksheet can be used to review the data entered in the previous two marksheets.

Marksheets
Filter:  |Incomplete v Please select a Marksheet and click on the pencil to enter/edit data
Template Group Last Used Complete
KS2 A Teacher Assess.. |Year 6 O
KS2C. Test Outcomes_.. |Year 6 O
KS2 D. Broadsheet (Re.. |Year 6 O
< Back Next > Finish Cancel

Entering Results

1. From the list of marksheets displayed, select the required one to work with by
double-clicking it or by highlighting it and clicking Edit (pencil icon).

2. For example, to enter results for KS2 A. Teacher Assessments 2023 highlight the
marksheet and click the pencil to the right of the screen.

Marksheets
Filter Incomplete - Please select a Marksheet and click on the pencil to enter/edit data
Template Group Last Used Complete f
KS2 A Teacher Assess_. |Year 6 O
KS2C. TestOutcomes_.. |Year 6 O
KS2 D. Broadsheet (Re_ | Year 6 O
< Back Next > Finish Cancel
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A marksheet with the year 6 pupils and columns that relate to the assessments to be entered
are displayed.

11 Basic Details
Not This Marksheet can be used to store the Outcome forthe KS2 Reading, Writing, Mathematics and Science | A
es Performance Descriptor of the reformed cumiculum (Assessment without Levels) Teacher Assessment from
2016 onwards
v
Last Used :]
Data entry for this Marksheetis complete [
|2 Marksheet
Resu"Dahi.D Bl | Group Membership Date - B & Refresh ) Summary 3k Narrow @l Zoom 2§Reveal [
Group FI"CF‘ ‘ Q
3 3
[+ [+ o o
z z z E % g
=2 = = = 5] 2
52 | == | <=2 | 22 3 5
E =™ o Bou E £
So Eo 20 S0 = i
2 35 £5 =3 85 = =
H L5 =+ = o £ =
H 83 | %3 %y  wy 4 B
& e L 2 2 = =
AKEMAN, Rebecca E | F H H 3
ARKELL, Irene
ASTONI, Senya
ASTWICK. Wills
BAKER. Fiona
BARRETT. Anthony
BASSETT, Joseph
BENSON. Zachary
@ o 0 (1 =
E E g g 3 g
2 2 3 2 8 |:
—— == <= == k| =
E™N =t 'F] o~ Bou = E
§: | B2 £z 52 & | 1
T 23 =3 ® 3 = e~
o o o [
sz 2@ @z gz L :
Y3+ 3+ e L3> = =
GDS EXS Ok! 0.00
GDS EXS Ok! 0.00
.............. A D S Faill e Fornnnnn 00
EM EM EM HNM Ok! 0.00
PK4 PK5 PKE HNM Ok! 0.00
WTS HNM Ok! 0.00
EM EM EM HNM Ok! 0.00
A A Ok! 0.00
L L Ok! 0.00
F F Ok! 0.00
P F Ok! 0.00
Q EXS Ok! 0.00

3. Teacher Assessments need to be recorded for all students in Writing and Science.
Reading and Maths needs to be recorded only for those pupils working below the
standard of the national curriculum.. Enter a level and use the down arrow on the
keyboard to move to the next pupil. See graphic below for the key stage acceptable
entries.
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ACCEPTABLE ENTRIES

o (]
£ 2 ) o I
I = < o Grade Description
= = Q2
| 2| = | &
v GDS Working at greater depth at the expected
standard
v v EXS Working at the expected standard
v WTS Working towards the expected standard
v HNM Has not met the standard
v v v PK6 Pre Key Stage Standard 6
v v v PK5 Pre Key Stage Standard 5
v v v PK4 Pre Key Stage Standard 4
v v v PK3 Pre Key Stage Standard 3
v v v PK2 Pre Key Stage Standard 2
v v v PK1 Pre Key Stage Standard 1
v v v EM Pupil assessed against the Engagement
model
v v v v A Absent
v v L Left
V4 v F Pupil will take test in the future
v v P Pupil has taken test in the past
v v v v Q Maladministration

Data is displayed in red until they are saved when they turn black.

Instead of typing the marks you can select the appropriate level from a list.

4. Right-click in the first cell and Select Grade for Cell. This displays a dialog box (this can
be dragged, so that the pupils’ names and the result column are visible).

5. The appropriate assessments can be selected by double-clicking a result for each pupil
in turn. Click Close to return to the marksheet..

6. Click Save to save the results.

NOTE: The grey columns are formula columns. They will calculate the overall result from the
preceding white column. All pupils must have an assessment entered for writing and science.
If not a fail will be displayed until all results are entered.
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7. Click Calculate. The calculated results will appear in the grey columns and any failures
and the number of failures will be shown. Ensure all failures are addressed. Calculate
again until all clear.

Click Save.

Exit from the marksheet by clicking Close at the top right. This will revert to the screen
from where the marksheet was originally selected.

Any marksheet can be printed by clicking Print.
Submitting Key Stage 2 Teacher Assessment to DfE

The teacher assessments are submitted electronically. The LA may require schools to
submit directly to the DfE Primary Assessment Gateway or via the LA. Full guidance on
submitting data can be found in the current KS2 Assessment and Reporting Arrangements
on the DfE website.

The method of transfer is via the KS2 Common Transfer File (CTF).

Creating a KS2 CTF

1. From the SIMS Home Page, go to the route Routines | Data Out | CTF.
Select Export CTF.

Highlight the option KS2. This will transfer key stage 2 teacher assessments.
Click Select.

Ensure the tick is activated in Include students already exported and Refresh
Students.

AR S

6. Choose the year group Year 6.

1 Student Options
Effective Date |* |BY | View [Current students v :‘;ﬂﬁ t;m B |[2] Refresh Students

2 Students

UPN Preferred Sumame Freferred Forename Reg Grp Year Grp Year Taught || Previous Destination Destination L&/Other
b |PE23299911021 Akeman Rebecca & 6 & Green Abbey

Da232%5911022 Arkell Irene & 6 & Green Abbey
T823299911023 Astoni Sonya Ve 6 6 Green Abbey
JB23200110061 Astwick Wills BVC 6 6 Green Abbey
GE23253911024 Baker Fiona Ve 6 6 Green Abbey
WE23299311025 Barrett Antheny & 6 6 Green Abbey
KB23299911026 Bassett Joseph EKH 6 & Green Abbey
2823299911027 Benson Zachary EVC 6 & Green Abbey

7. Right-click in the Destination LA/Other cell of the first pupil. Click Select All. This will
highlight all pupils.

1 Student Options

Eflective Date | BI7] View [Cusrent students v I,'T,:kaé :;‘éw*«‘:: = 2]  Rebresh Students
2 Students
UPN Preferred Surname Prederred Forename Reg Grp Year Gip Year Taught | Previous Destination Destination LAOther
b [PE23293311021 Akeman Rebecca EVC J 6 Green Abbey
D823 w2z Arkedl Irene EVC 6 6 Green Abbey
TB23299911023 Astoni Somys (i 6 & Green Abbey
JE23200110061 Astwick wills EVC J 3 Green Abbey
G823299911024 Baker Fiona 6T 6 6 Grean Abbery
\WE23299911025 Barrett Anthomy EVC & & Grean Abbey
KEZI299911026 EBassett Joseph EKH 6 Green Abbey
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8. Left-click on the down arrow in the first cell and a list of agencies will appear. Scroll
down to the National Assessment Agency.

1 Student Options -
Include students
Effective Date | View [Curent students <] sirendy expored B8 (2]  Refresh Students

Prefecred Sumarme Preferred Forename Reg Grp Year Gip Year Taught | Previous Destination Destination LAOther

Akeman Rebecca 6 1 Green Abbey Nerthamptonshire
Arkell lrene 6 & Green Abbey Nerthamptonshire
Astoni Seeya & & Green Abbey Morthamptonshire
Asteack \whlls &V 3 B Green Abbey Northamptonshare
Eaker Fiona (] ] Green Abbey Northamptonshare
Barrett Anthony 3 3 Green Abbey Northamptonshare
KE2 Eassett Joseph SKH 6 & Green Abbey Nerthamgtonshare

9. Select Export CTF and confirm that you wish to continue with the export.
10. Make a note of the file name for your reference and click OK.
Recording Test Results

The test result will be made available on the Primary Assessment Gateway in line with the
dates published the Assessment and Reporting Arrangements. It will be possible to
download these result and import them into SIMS.

Download the CTF and import into SIMS.

A marksheet is also available if you want to input the data manually, containing columns
which will enable you to record and view results of the curriculum tests that support the
teacher assessments. The tests assess the range of ability that most pupils are expected to
demonstrate. The outcomes of these tests will be provided in the form of a scaled score,
where a score of 100 represents the standard expected at the end of the key stage. The
tests consist of:

= Grammar, Punctuation and Vocabulary.
= Spelling.

= Reading.

= Maths Arithmetic.

= Maths Reasoning.

From the wizard select the next marksheet for completion: KS2 C. Test Outcomes 2023.

Entering and Analysing Test Results

1. From the wizard select the next marksheet for completion: KS2 C. Test Outcomes
2023.

2. The marksheet contains data entry columns to enable achievements to be recorded for
Spelling Mark, GPV Mark, GPVS Scaled Score, GPVS Outcome, Reading Mark,
Reading Scaled Score, Reading Outcome, Maths Arithmetic Mark, Maths
Reasoning 1 Mark, Maths Reasoning 2 Mark, Maths Scaled Score, Maths Outcome.
For each of the marks columns there are additional formula columns to calculate total
marks for GPVS and Maths.

Processing Key Stage 2 Results 42



Key Stage Entry Explained

3. Details of acceptable entries for columns are shown below.

Outcomes for each — GPVS, Reading and Maths — will be based on a grade as in the
graphic below.

Select Grade for cument cel

Grade
AS
NS Not Adl ed Standard

8 Working below the standard of the test

Absent
L Left
M Mssing
Recently amved i the school
Unabe to access test
Pupd wil take the test in the future
Pupd has taken test in the past
Maladminestration
H Pupd cheating

Apply & Next Skip Close

msheets - Scaled Scores for each — GPVS, Reading and Maths will accept entries of between 0 — 999.
lBas-\cDeta\I
omery| N-B. The STA will use a scale that will centre around 100 (for example a maximum score of
130 and a minimum of 80).
2 Marksheg
Result Dal
Group Filter| | Q
= = - - - = oF = =T = == = = -
E E | 23| 8% | eZ T | S| 5B | @B 3 | 2E | =B | £ | &F | o3
P 3 s | 22| 32| g2 | & £ | =S | 22 | Ex | 52| 82 | £ | 3% | g2
LS| B | 2| & |2 | R | K| | B E|E| | E| S
2 £ 22 | 25 | 2 | =8 | =8 | = BE | B | 2B | 3 22 | B | g | 2B | =2 | &B
5 (& wan GO Oa Oa O o o) o O = =i =@ =0 =w; = =@
] & 8F aE 8E 8E S & EE aE aE ] 8E BE K xS R 8E
@ = = = = = = = o = = = =3 3 z 3~ 3 3
CARLSEN, Neville = 100)1A8 | —— 100| AS = 100(AS
CHARLES, Harry 103 AS 103|AS 115|AS
DANNY, Abbey 95| NS 90 | NS 92| NS
DASKALOS, Carl ——— 120|A5 |— > B3[NS = |—— > 60 | NS

4. Using the graphic above as a guide, enter a scaled score for each subject and an
outcome.

5. Click Save.

Viewing All the Results

Select the KS2 D. Broadsheet Review 2023 marksheet from the key stage wizard. This will
show a summary of all the results entered. The columns are read-only.

Using the KS2 Wizard for Reporting to Parents

When all results are entered/imported on the marksheets, an individual report can be
produced. There are three student reports; Student England TA 2023 which will contain the
TA only; Student England TA and TT 2023 which will contain both TAs and Task/Tests and
the KS2 Comparative England 2023 report

The wizards will produce individual reports for each pupil.

Using the Wizards for Reporting to Parents

1. Select Tools | Performance | Assessment | Wizard Manager.
2. Select the Key Stage 2 Wizard England 2023 and click Next.
3. The group selection may be left as it is. Click Next.

4. When presented with the list of marksheets click Next.
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Producing an Individual Report for Each Pupil

1. Select the report — KS2 P1 Student England TA and TT 2023. This will allow you to
select and produce reports for all the pupils on the list at the bottom of the screen.

Individual Report Format

Name

KS2 P1 Student England TA Il

KS2 P1 Student England TAand TT 25
KS2 P2(C) Comparative England 2021
KS2 P2(D) Comparative England 258

L

Edt Date ¢

|
4 N

Membership Dates for Group : Year 6

From [ ] ] To [TERTRT (] [[ekesh
Group F:Itet[ I Q
Students
Sumame Forename DOB Reg Gp (o
M Akeman Richard 02/02/2011 6VC
[] Akeman Steven 02/02/201 6KH
[ Aamila Sofia 02/12/2010 6VC
O Baik Karolina 15/02/2011 6KH
[J 8anin Valeriya 22/1072010 6vC
[ _Ranks Chioe 04/04/2011 6KH M
Select All Deselect All
< Back Next > Finish Cancel

Previewing Reports

1. Select one of the pupils in the bottom half of the screen and click Preview Report. The

report will show this pupil’s results.

2. As Word opens a security warning may be shown, click Options and choose to enable

the content.

PK2 is swarded i the pupil is warking at a Pre Key Stage Standard 2
P is awardod H tha pupi is working st s Pro Key Stage Standsrd 3
P4 I8 swarded i tha pupll ls working at a Pre Key Stage Standard 4
PHKS i swarded i the pupil is werking at s Pre Key Stage Standard £,
PR is awarded i the pupil is warking t s Pre Key Stage Standard §.
BLW i swardsd if the pupil s below the standard of the tests*

* 10 be teparted with P-scales or NOTSEN as apsropiate

A is awarded i the pupil was absent
L is awarded il the pupil has lef

D i awarded if the pupil is deapplicd

F i swarded if the pupl will take test in the future.

P is awarded i the pupil has taken test in the past

© i imported in cases of malsdminissration in Reading, Writing, Mathematics or Scisnce.

+
Pupil’s Results at Key Stage 2 - 158
Pup y =9 _Test Results:
Rebecca Akeman H BVC
English Grammar, Punctuation, Vocabulary and Speilli
Grammar, F ion & y Test 15
Teacher Results Spelling Test 15
"""" Grammar, X v and Speling Test Total 0
English Reading Pre Key Stage Standard 4 Grammar. F Vocabulary and Spefing Scaled Score 105
Grammar, F Vocabulary and Spefing Outcome Achieved Standard
English Witing Working at the expected standard
English Reading
Mathematics Pre Kay Stage Standard 4
Mathematics
Science Working at the expected standard Mathematics Arithmetic Test 15
Mathemabcs Reasoning 1est 1 15
Wathemabes Reasoning Test 2 30|
Key to Teacher Assessment Results: Mathemabes 1otal Test 0 |
Mathematcs Scaled 105 |
INote: fOr BN resUNS Bre vaND for BN Aress of Leaming [ Wathematcs Duicome Achieved Sandard |
GOS i swarded if the pupsl = working a2 greater depth a1 the expecied standard,
EXS | awarded i the pusil is working at the expected standard
WTS in awarded i the pupil is warking sowards the axpectied standard (writing only). Key to Test Results:
HINM i awardied if the DU has noe met the ssandand
PK1 s swarded if tha pugil is warking at a Pre Key Stage Standard 1 Sealed Scores

Sealed scores ar used all over the wedd, They halp tast results to be reportad corsistently from one
wear to the next. The national curriculum tests are desioned 1o be a3 simiar ss pessible yoar on yosr, but
wlight differences in cificuty will occur batween years. Scaled scores maintain their meaning over time se
hat two Bupds Bchicving tha Same scalked score on wo differant iees will have demenstrated the sama
a=ainment On e scale 100 will shvays represent the ‘national standard’. However, due ta the small
diflerences in dificulty between tests, the raw score’ ie Me tatal number of corect responsas) that
equates to 100 might be different (ough similsr) sach year

Outcomes

AS s swarded f 3 pupl has achieved the standard.

NS is swawded if 3 pupil has not achieved the standard

A s awarded il a pupil was absent from cne o all of the lest pagers.

B is awarded il a pupil is working below the level assessed by the lests.

L is awarded if 2 pupil has keft the school

Mis awarded if a pupil has missed the test

T s awarded il 3 pupd is working at the level of the tests but is unable to acoess them

F s awarded i a pupd will take the test in the Ruture

P is awarded il 3 pupil has taken the test in the past

O is awarded # there has been any maladministration

M i acarded if 3 pupil has cheated

Ch s amarded if a pupil has had special consideration applied which has led to their schual abiity in the
test being affected

CN is awarded if 3 pupll has had special consideration appled which has not led 1o their actual ability in
the test being affected

3. When the preview is no longer required, close Word and return to the wizard. If asked to

save the report, click No.
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Printing Reports

1. If all pupils are required choose to Select All. If not, go through the list and select those
required by selecting the check boxes.

2. Click Print Report. Reports will be printed from Word for those pupils selected.
3. Close Word without saving.

Uploading Reports

A copy of each pupil’s report can be saved to the document server. This can then be viewed
at any time.

1. You can upload reports when they have been generated either individually or in bulk, by
clicking Upload.

2. To view the copy, open the Pupil Details screen for the pupil and select Linked
Documents in the Links panel on the right. The report will open as read-only.

Exporting Results

KS2 results are automatically included in the CTF that should be sent to the receiving
secondary school. Results can also be exported from the wizards if required, but they will not
be in CTF format.

KS2 teacher assessments must be submitted to the DfE Primary Assessment Gateway
either directly or via the LA. This must be completed by the due date.
Submitting the Completed CTF to Secondary Schools

1. The Key stage 2 assessment and reporting arrangement says that mainintained schools must and
academies are expected to transfer records between schools using a CTF. From the SIMS
Home Page, go to the route Routines | Data Out | CTF.

Select Export CTF.

Highlight the option General. This option will transfer general data along with all key
stage 2 results.

4. Click Select.

Ensure the tick is activated in — Include students already exported and Refresh
Students.

Choose the year group — Year 6.

Select all relevant fields and ensure you also include Assessment Data and the sub
option to Include KS1 Tasks/Tests.

1 Data to be Exporied

Student Basic Details el Student Address O Student Contacts O
) Assessment Data ] )

SEN Information O Include KS1 TasksTests = School History O

| Mttendance Summary ] Looked After O FSM History O

Optional Data Descriptor for a partial CTF - Please enter

free text e.g. Update to KS2Z assessments for QCDA,

'n'hi(éh will appear in the DataDescriptor tag within the CTF
eader.

8. Create a CTF in the usual way, by selecting the pupils for each destination school.
9. Use your usual secure file transfer routines to transfer the data to the receiving school.
10. Close the export CTF file.
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Multiplication Timetable Check
Results

Introduction

This investigates the recording of results from the Multiplication Tables Check (MTC). Pupils
in year 4 are required to take an online test to check on their times tables. The results of
these checks will be supplied by the DfE and can be recorded in SIMS.

Identify the MTC Pupils
If all the pupils taking the MTC are in year 4, continue.

Recording MTC Results using the Wizard

1. Select Tools | Performance | Assessment | Wizard Manager.

st

Select Wizard

Filter Incomplete

Mame Edit Date Complete
EYFS Revised Profile Wizard

Key Stage 1 Wizard England 1227

Key Stage 2 MTC Wizard |

Key Stage 2 Wizard England T

Year 1Phonics Screening Wizard 2

ooojoono

Year 2 Phonics Screening Wizard 2

Next > Finish Cancel

2. Leave the filter on Incomplete and click the wizard which is going to be worked with, in
this case, Key Stage 2 MTC Wizard 2023.

Click Next.
From the Select Group screen, click field browser to display the Group Selector dialog.
Click + next to Year Group and select Year 4
Click Next.

Select Group

2 e

Year 4 ( :!,

The following screen appears listing the single marksheet available.
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-

Marksheets
Filter irlncomplete v Please select a Marksheet and click on the pencil to enter/edit data
Template Group Last Used Complete
KS2 Multiplication Tables Check == |Year 4 a [

| < Back | Next > Finish Cancel

7. Double-click the marksheet or select the marksheet and click Edit Marksheet. Do not
click Next at this stage. A marksheet for the selected group is displayed with a column to
record MTC score

g
=
E
=
2%
=0
= §E
= =%
& =3
ADAMS, Sadie |
ALYONA, Tatyana
ANDREWS, Richard
BARTRAM, Piers
BENNET, Eloise
BRONISLAW, Tomaz
BROOKS, Madison
CLARKE. Harriette
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In addition of a marks from 0 to 25 the following grades can be recorded.

Just amived in the school
Not Received/missing data
Absent

Working below expectation
Left

Unable to access test

Q Annulled

CcCrrm>» X &~

8. Enter the required results into the column and save.

Reporting MTC to Parents using the Wizard

1. Select Tools | Performance | Assessment | Wizard Manager and highlight Key Stage 2
MTC Wizard 2023.

Click Next through to the individual report page.
Select KS2 Multiplication Check 2023.

Individual Report Format 5
Name Edt Date )
KS2 Muttiphcation Table Check ZHID 01/09/2021 | &

6}
Gb
Membership Dates for Group : Year 4
From B T B8 Refresh
Group Filter | Q
Students »
Sumame Forename DOB Reg Gp Ca)
M Adams Sade 20/03/2013 4sL
[0 Ayona Tatyana 2112/2012 4SL
[ Andrews Richard 021272012 4L
[0 Batram Piers 22/02/2013 4ES
[ Bennet Boise 04/04/2013 asL
[T]_Bronisiaw Tomaz NEN42013 4Sl vi
Select All Deselect All
< Back I Next > I Farsk Cancel

4. Tick the pupils required

5. Preview, Print, Export or Upload as required.
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