43 SBS

School Business Services

Job description

Job title: Senior Finance Consultant

Reports to: Finance Lead Consultant

About School Business Services

SBS are one of the UK’s leading suppliers of education support services with a portfolio that includes the full spectrum
of ICT, Finance, MIS and HR & Payroll offerings. Professional teams that have a wealth of experience and an excellent
reputation within the education arena manage our services.

Principal job function

To provide high quality financial and system advice to our customers. The post holder will be part of a highly
professional team, working independently in a variety of schools with an expectation to use their own initiative.
There will be an expectation to perform this role within maintained, academy or free schools.

Duties & responsibilities
1. To provide sound financial advice and financial system support to Schools

2. Maintain a good working knowledge of computerised financial systems, including RM, SIMS FMS/Personnel
Modules, Integris Finance and any other relevant school software as required.

3. Represent SBS on school visits on a regular basis as agreed within the terms of the contract, to advise Head
Teachers, senior staff, administrative officers and governing bodies on all aspects of finance, computerised
financial systems (e.g. RM, SIMS, Integris banking and accounting requirements).

Service desk cover is a key requirement of this role.
To prepare and produce regular monthly monitoring reports to the Head Teacher and Governing Body.

To prepare and deliver relevant training to School staff as required on a one to one and also a group.

N o v &

To provide additional support to schools including personnel, accounts receivable, salary auto-reconciliation
and Equipment Register where required.

8. Develop and maintain a working knowledge of the SFVS and audit requirements and advise schools
accordingly.

9. To deal with any school complaints as necessary and provide appropriate feedback to Finance and Business
Manager.

10. Represent SBS at School Finance Committee Meetings or Governing Body meetings as required, providing
relevant financial information, prior to the meeting.

11. Provide an efficient help line service to schools when based in the office ensuring all calls are logged.

12. Maintain accurate records ensuring that all information relating to schools is kept confidentially and is filed
appropriately at SBS with copies backed up to the company’s main server.

13. Ensure that information is communicated to the Finance and Business Manager for additional work carried out
in schools over and above the School’s Contract in order for the invoices to be raised.
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14. Identify potential areas of concern or general problems in Schools and provide solutions so that appropriate
action can be taken.

15. Work collaboratively with schools, for the benefit of all, when issues arising have potential implications for
others.

16. Be accountable for their work to the Head Teacher, Governing Body and Finance and Business Manager.

17. Build and maintain strong relationships with individuals across the Schools, anticipating and managing
concerns, ensuring key people are engaged.

18. Identify new opportunities within the Education Sector and cross sell other services that we can provide.

19. Provide support and advice to other team members as required and deputise for the Finance and Business
Manager when required.

20. Take responsibility for the development of new software and financial procedural developments as directed.
21. Attend, facilitate and contribute to team/office meetings, as required.

22. Act as a mentor for new staff, ensuring a smooth transition into their role and providing on going support and
feedback through regular meetings. Advise Finance and Business Manager of progress and any issues relating
to new team member, suggesting solutions as appropriate.

23. Act as an exemplar in own role and coach and guide more junior colleagues, as and when required.

24. Develop, create and deliver appropriate training and development programmes as and when required by the
Finance and Business Manager.

25. Maintain level of personal skills and knowledge through CPD.

Any additional duties commensurate with the post as specified by the Finance and Business
Manager.
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